Tucson Unified School District

TUSD POLICY TITLE: Copier Management

Celecbrate the US/! POLICY CODE: EGAB

Tucson, Arizona

GOVERNING BOARD POLICY LEAD DEPARTMENT: Facilities & Purchasing

Tucson Unified School District copier management includes: acquiri)r&maintaining,

using and record keeping according to the following guidelines: < \
e All copier and duplicator acquisitions must go through t eﬁchasﬁng\
Department. ‘/

e General maintenance and use will be managed by
at each site and/or department where the copier

e Use of copiers must be for District business and activities
must be sent to the Print Shop.

e Records of copies will be malntalned d regula ared wit
Department Administrator.
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