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POLICY TITLE:  Procedures for Governing 
Board Meetings  

Tucson, Arizona 

 

GOVERNING BOARD POLICY POLICY CODE:  BDAA 

 
Rules of Order 
 
In matters of procedure not covered by law or Board policy, Robert’s Rules of Order, 
may govern, except that all motions must be seconded, and all action items shall 
require a motion.   
 
President will convene, adjourn, recess and reconvene meetings. 

 
The President may make or second motions and may vote on all motions.  When a 
member has once spoken on a question, he/she will not be recognized again for the 
same question until others who wish to speak have spoken.  All requests for 
reconsideration of a previously approved motion must occur no later than the next 
regularly scheduled meeting of the Governing Board. 

 
Rules of order may be subject to suspension only upon a majority vote of the members 
of the board present at a meeting.  Votes on all motions and resolutions shall be by 
“Yes,” “No,” or abstentions.  At the discretion of the President or on the request of a 
member, a roll call vote shall be made and the vote of members shall be recorded.  All 
motions shall be carried by a majority of the members present (either in person or by 
telephone) and voting.   
 
Governing Board meetings held in the evenings will adjourn no later than 10:00 p.m.  
Meetings may be extended beyond 10:00 p.m. only by majority vote of the Board.  Items 
that are not addressed during a meeting due to adjournment at curfew will be postponed 
to a future meeting as determined by the Superintendent and/or the Agenda Committee.  
 
Public Participation at Board Meetings: 
 
With the exception of executive sessions, all meetings with the Governing Board are 
open to the public and public attendance is encouraged.  Members of the public may 
speak during the Call to the Audience portion of the agenda.  The Board President shall 
be responsible for recognizing speakers and for maintaining proper order by setting 
such limitations as may be appropriate. 
 

≠ The Call to the Audience shall be for 45 minutes at Regular Board Meetings and 
20 minutes at Special Board Meetings unless otherwise indicated on the agenda.  
Call to the Audience may be extended beyond the time listed on the agenda only 
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by majority vote of the Board. Call to the Audience will be eliminated at meetings 
where the only action is to move into Executive Session. 
 

≠ Public Comments 
o All speakers must complete the Call to the Audience form including name, 

address, affiliation, and topic. 
o State your name. 
o Be as brief as the subject permits. 
o When possible, avoid repeating what a previous speaker may have stated. 
o The time of public presentations shall be limited to three (3) minutes unless a 

shorter time is announced by the President at the beginning of the Call to the 
Audience. 

 

≠ Board Comments 
o Members of the Board shall not discuss or take legal action on matters raised 

during a Call to the Audience unless the matters are properly noticed 
pursuant to A.R.S. § 38-431.01 (G). 

o At the conclusion of the Call to the Audience, The Governing Board President 
will confirm that the Superintendent will generate a report reviewing topics 
brought forward by members of the public.  

 
Board Activity Reports at Regular Board Meetings 
 
Board members may present brief reviews of their activities as board members since 
the previous board meeting provided written summaries are submitted for posting on the 
Web as part of the agenda items. 
 
Telephonic or Video Participation by Board Members 
 
If one or more members of the Governing Board are unable to be present in person at a 
public meeting or executive session they may participate by telephone or 
videoconference.  A quorum of the Board must be present (either in person or by 
telephone).  When a telephone or videoconference is to be utilized, the Governing 
Board will adhere to the following guidelines: 

 

≠ The meeting notice and agenda should state that one or more Governing Board 
members will participate by telephonic or video communications; 
  

≠ The Governing Board member presiding at the meeting will ensure that the 
member or members participating by telephonic or video communications are 
clearly identified by name and will announce that he/she recognizes the voice as 
that of the participating members; and 

 

≠ The minutes of the meeting should identify the members participating by 
telephonic or video communications and describe the procedures followed to 
provide the public access to all communications during the meeting. 
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Adopted:  November 14, 2000 
Revised: September 9, 2008 (numeric to letter format only) 
Revised: March 22, 2011 
Revised: May 22, 2012 
Revised: July 24, 2012 
Revised: 
 
LEGAL REF.:  A.R.S. §15-321     
 
CROSS REF   
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